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Introduction

This document outlines a short “HowTo” showing the basic features of the
Timescapes Archive. It is intended as a quick start to allow a user to login
to the archive, perform search and browsing and to view data within the
archive.

Further documentation including a reference document and additional tu-
torial information is being developed and will be provided through the
Timescapes website and Archive as soon as it is ready.

Any comments and suggestions on areas where this document could be
improved or where additional material would be helpful would be appreci-
ated. Please contact the archive at timescapes@leeds.ac.uk.
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Accessing the Archive

The Timescapes Archive is accessed from the Timescapes’ website. Click on
the “The Data Archive” tab and then click on the link shown below to access the
Archive login page.

From the login page you will be able to enter your username and password to
access the Archive main page.

Timescapes 1
SCHOOL OF SOCIOLOGY AND SOCIAL POLICY UNIVERSITY OF LEEDS

MIOUT TMERCAPES  RESEARCH  METHODS 2 Friec s RIT VRTINS

Acore within is the creation of the
pes Archive, This is being achieved by Gathering
together the rich data generated through the empirical projects

into & composte resource for shanng and re-use

Based at the University of Leeds, the archwe wil offer exciing
possbiities for analysing data through time, over the ife
course and across the genarations. It wil ba possbie, for
example, to bAng together data on parenting across the
ganerations, explonng young people’s expenances of being
parerted and thewr asprations for becoming parerts, early and
midife transtions to parenthood and the shifting nature of
parere: / child relationships in eady, mid and later Ife

Inthe way, new insights wil emerge about the meaning and
dynamics of lives and relatonships though bographical,
Ganarationa and historical time.

The Timescapes Collection

The Timascanes archve s designed as 3 mult

data. Combining these media alows for enhapfed ser
wil at50 hold research outputs and an extgdive aray
of participants to be placed in histoncal #aographical

The Timescapes Archive Secondar . .
oo | mewee|  1HE TiIMescapes Archive
construction, The plot version isi to fackeate

now avaiable. Quetative

data

=0 Themwens Mribre The archive is currently under
construction. The pilot version is
now available.

= The Timescapes Archive

Click the link to
access the
archive login

page
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Logging into the Archive

—

On this page you will enter your username and password to login into the
Archive. Do not change the Institution even if you are not from

The University of Leeds as this is used to authenticate internal users to the

University Active Directory System and will not work for external users.

The username and password to use will have been supplied to you by the
Timescapes Team at Leeds.

Enter your
username

| University of Leeds

Login

I

Back |

Leave this field
set to University
of Leeds

Enter your
password

Click to login
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The Main Archive Page

1. Click here to go to the Home page

2. The light blue highlight indicates that this is the active page

3. Click here to view the results of the last search

4. Click here to view the searches you have performed this session

Home | [ERXTIS Results = Previous Searches = Personalise = Basket

TIMESCAPES

The Timescapes Archive will formally launch in October 2009 and improved versions of this
leeds.ac.uk).

Browse collection Search collection

SIS Advanced Search
k7 } A word or

phrase:

IComalns‘o‘ Exact. . Starts with I

Contains @ Exact. ' Starts with.
4 4 A

5. Click here to access the Advanced Search (see Page 13)

6. Enter a search term in this field

7. Click this button to view the Collections (see Page 7)

8. Click this button to perform a search

9. Select this option to search for a term within a field

10. Select this option to search for an exact match for the search term
11. Select this option for a match with the start of the text within a field
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The Main Archive Page (continued)

1. Click here to logout and end your session
2. Click here to access the help pages

3. This indicates the current user account that is active in this session

te will appear early i 2010. For more information, contact Libby Bishop (e.Lbishop at leeds.ac.uk) or Ben Ryan (b.ryan at
More information...
Arcpivo of matenal associated \_with the ]]mggggngs_&tm Timescapes is a five-year study,

gned to explore the dy of p hips and identities, and how these are
foraed. sustained, discarded or re-worked through the life course and across the generations.

P09 " imescapes, V' siversity of Leeds & Contn utors

4. Click this link to access the Takedown Policy for the Archive
5. Click this link to access the Privacy Statement for the Archive

6. Click this link to open an E-mail client to send an e-mail to the Archive
Administrators at the University of Leeds
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The Main Archive Page (continued)

To access the Collections click the “Go” button as shown in the diagram be-
low.

This will display a screen similar to the one shown on the next page.
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Home Y08 Results Previous Searches Personalise  Basket

TIMESCAPES

The Timescapes Archive will formally launch in October 2009 and improved versions of this
leeds.ac.uk).

Browse collection Search collection

SITIERCEG W Advanced Search

A word or
phrase:

Click this button
to access the
Collections
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Collections

Collections provide a mechanism to create subsets of the Archive data
based on search terms. They are in effect saved searches and can be cre-
ated from any search that can be performed within the Archive.

A number of Collections have been defined that group the data in the Ar-
chive in different ways. In the diagram below Collections have been created
for the Core Projects, Sub-samples, Heritage Data and Affiliate Projects.
The annotations on the diagram explain the various features.

Collections = Timescapes
Timescapes

Sub-samples les (3 9)
/ Females , Males , Under 30's , Over 803 , Audio , Images , Yideo
Collections > Timescapes
m Archive of rial tated with the Ti pes Study  More...
Proj (455)
il Fri \ Young Lives and Times , Making of n ] Fi . Work and Family Lives , Intergenerational Exchange , The Oldest Generation
Sub-samples (1319)
Eemales , Males , Under 30's , Qver §0's , Audio , Images , Video
Heritage Data (120)
Inventing Aduthoods
Affiliates (4)
Chinese Chidhoods

Personal Lives and Relationships: Voices from Across the Life Course (1)

/% A sample of audio files from the Timescapes Heritage Projects More .,

1. This “Bread Crumb” indicates where in the Collections you are

2. This is a Sub-sample under the Timescapes Collections

3. This indicates the total amount of objects in the collection and sub-
collections

4. This is a sub-collection created within the “Sub-samples” Collection
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Collections (continued)

To access the data contained in a Collection click on a link, as an example
the “Siblings and Friends” link is highlighted in the diagram below.

Collections = Timescapes

Timescapes

Archive of material associated with the Timescapes Study  More.,

i )
|§ibling§ and Friends|, Young Lives and Times , Making of Modern Motherhood

Sub-samples (1319)
Females , Males , Under 30's , Over 80's , Audio , Images , Video

Once this link has been clicked it will display the page shown below. The
elements of the page will be described in the next two pages. The different
views that can be displayed for the data sets, case data and individual data
objects will be described in the following pages.

timescapes 4 .

An ESRC Qualitative Longitudinal Study N N\ UNIVERSITY OF LEEDS
Home  Search Previous Searches  Personalise  Basket End session  Help
Search W-Publisher= siblings and friends’ in ‘Timescapes' Colecton | Sorted by Rankng | Refine
Recorde 1- 20 0t 128 |g!gm
Project Data Type Case Files Data File Add to Basket

1 Sioings and Frienss anne moge & a "

2 Sings 30d Friends Anne mage o ol

3 Sioings ai Friends Clace image & &l w

] Siolings and Friends Clare imege & o ol

5 Siolrgs an Friends anne mege &l = )

5 Siolryge atvd Friends DanielA imege & @ o

7 Siings and Friends Ashleya moge E| & |

8 Shings ard Friends Clare imege & wl

9 Sioings and Friends Danield Image & o

10 Swings snd Friends AshieyA image | w

" Stobngs and Friends Ashiey image & o

12 Siokngs and Friends Danield imevge Wl

13 Soings and Friends Mark moge o

14 Sibings and Friends Mark image Fee) w

15 Silngs ard Friends Mark imsge | =) L

16 Sioings and Friends Keits mage w

17 Sibings and Friends Keira mege & & w

18 Shiings snd Friends Anne imege & Pl ol

19 Soings and Friends Keira mage El al L

2 Sivlings and Friends Sapphite Imege & @ o

Copyright © 2007 2009 Timescapes, University of Leeds & Contributors
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Table View

When a Collection is accessed or a search is performed the results are dis-
played in one of three views. The default view is the “Table View” that dis-
plays a number of results per page (the default is 20) and allows to the user
to browse through the results pages.

The diagram below show the left half of the “Table View” and the annota-
tions described the elements. Only the first ten records are shown in the
diagram.

HHCIRGGCA Table view BETUEGL0
Records 1- 20 of 128

Project
1 Siblings and Friends Anne Image
2 Siblings Friends nne Image
3 Siblings K Friends Clare Image
4 Siblings and Friends Clare Image
5 Siblings and Friends nne Image
6 Siblings and Friends DanielA Image
7 Siblings and Friends AshleyA Image
g Siblings and Friends Clare Image
9 Siblings and Friends Danield Image
10 Siblings and Friends Ashleya Image

1. This line indicates the search that was performed and the sorting used

2. This tab with the pale blue background indicates that this is the active tab
3. This heading lists the Project title

4. This heading lists the pseudonym used for the “Case”

5. This heading lists the type of data that the object contains
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Table View (continued)

The diagram below show the right half of the “Table View” and the annota-
tions described the elements. Only the first ten records are shown in the
diagram.

Case Files Data File Add to Basket
el o
ead o
el o
= o
o e o
- w
el o
- ol
e o
i) . o

1. This heading lists the case file associated with the object

2. This heading lists the data file associated with the object and is used to
access the record for the object and allow access the data file.

3. This heading allows the user to save the search result line to their basket,
(see Page 23)

4. These numbers indicate the number of pages in the search result set

5. This button allows the user to browse to the next search results page
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Full View

The Full View shows the complete record for the object. This includes links
to the object, its parent, the metadata fields, URL links that can be used to
access the object and any collections that the object is related to.

R g ¢
\

NI Omuet i Cover sheet - PEG Image (219K)

.

I View parent object .

L Title Siblngs and Friends: Anne
p—

Case lD Anne
Project Shings and Friends
Fieldwork Date 2008-01-01
Fieldworker 10 Suzie Weler |
Age Group 10419 Ignore these entries
Gender Ecmale
Social Class Eull Time Shuderts
Data Type mage
Keyword Eomale, fture
Description Shings and Friends: Anne - Cuural Commentary 2008

nitn Mudos leeds ac ukc 1801 Mvebclent DelivaryManaoer ?sopkcation=CIGITOOL - 38ownerstesourcediscoveryicuston aft J=simple VievwerSoide1 20124
tiips Mudos leads ac Uk 44381 Mtuncedhin mp- il otiect kel 201 M8current bagewGEND1
[ Related coflections  Tymes s S it
Times mpies » Under 30's
o L Fn

3

1. Clicking this link will access the object.
2. Clicking this link will access the objects parent.

3. Where a metadata entry is underlined in blue this link can be used to perform a

search.

4. This icon represents the type of data that the object contains, in the case a JPEG

image.

5. These entries are the metadata fields associated with this object.

6. These two links can be used to access the object directly from a browser.

7. These links allow access to the collections that this object is associated with. This
is based on the metadata fields that have been used to define the collection.
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Brief View

The Brief View shows the a partial record for the object. This includes links
to the object, the title of the object, an icon representing the type of data the
object contains and an icon to save this object to your basket (see Page
23).

Search ‘W-Publisher= siblings and friends’ in ‘Timescapes' Collection [ Sorted by: Ranking |

Bdafvﬁw Table view Full view
Records 1-20 01 128

B

S
I

mll »

i

A E

10
AshieyA

EE
|

o

1. This icon represents the type of data that the object contains, in the case
a JPEG image.

2. Clicking this link will access the object.

3. This is the title of the object.

4. This icon will save the object to your basket (see Page 23).
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Advanced Search

The Advanced Search allows the user to select the metadata fields to be
searched on, to combine a number of fields in one search using a logical
operator, to search based on the media format and document type and to
search directly in the underlying XML data records.

Basket

[Search IS

« Search in fields: [ Fields ‘_l I \\
| Al Fields

| AuFielas _| |

Home Previus Searches  Personalise End session Help

(v Contains (" Exact (" Starts With

-
Media type: |ALL 'I File format: 1F
1 x|

Retrieve allfecords \

1. Select the field to search using the Drop Down list.

2. Enter the search term here.

3. Select the logical operator to combine multiple search terms.

4. Click this button to perform the search.

5. Select this button to search in metadata fields.

6. Select the type of search.

7. Select this button to search by media type and document format.
8. Select this button to search in the XML data records.

9. Select the media type using this Drop Down list (see Page 16).
10. Select the document format using this list (see Page 17).

3
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Advanced Search: field selection

The Advanced Search page allows the user to select which of the fields will
be searched, the default is to search in all metadata fields.

Home [TI.0 Results Previous Searches Personalise  Basket

Simple Search EEGIETLED IR )]

Select collection: Timescapes w

Search in fields: !, ......... :..,..,..N.......,..m..,;

Pw -~
Media type: ALL = g?: ¥
Full Text Only TXT
Searchfin XML: Select XML Type ~
& Retfieve all records
Select the Click this button
metadata field to access the

from the list Drop Down list
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Advanced Search: logical operator

The Advanced Search page allows the user to select what logical operator
is used when multiple search terms are entered. The default is ‘And’ mean-
ing that the search will only return results that match all of the search terms

entered.

The other options are ‘Or’ meaning that if any of the search terms match a
result will be returned or ‘Without’ meaning that only those results that do
not match the search term will be returned.

One of these operators can be chosen for each of the search terms entered.

Home [IIs0 Results Previous Searches Personalise  Basket

Simple Search EEUFETTEL RV

Select collection:

. Search in fields:

Media type: ALl =

Search in XML:

Retrieve all records

File format:

Select the
logical operator
from the list

Click this button
to access the
Drop Down list
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Advanced Search: media type selection

The Advanced Search page allows the user to select what type of media
that the search will be performed over. The options are ‘All’, “Text’, ‘Image’,
‘Audio’ or ‘Video'.

Home [TI10 Results Previous Searches Personalise = Basket

Simple Search EEGYENTCERCEIR]]

Select collection: Timescapes »
. Search in fields: All Fields =
All Fields -
All Fields v

© Contains. Exact.  Starts With

POF  «
Doc -}
RTF

TXT w

Media type: File format:

Select XML Type

w

Retrieve all records

Click this button
to access the
Drop Down list

Select the media
type from the list
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Advanced Search: file format selection

The Advanced Search page allows the user to select what type of file format
that the search will be performed over. The options will depend on the
‘Media Type’ selected as described on Page XXX

The options are:

Text: DOC, RTF, TXT, HTML or XML
Image: TIFF, JP2, JPEG, GIF or PNG
Audio: MP3 or WAV
Video: MPEG or AVI

T — - ~ -

Home [TI0u8 Results Previous Searches Personalise  Basket

Simple Search EEGFETLED BRI

Select collection: Timescapes w
o Search in fields: All Fields =
All Fields .
All Fields .

o Contains. _Exact.  Starts With

File format:

Media type: AlL =

Search in XML: Select XML Type ~

»

Retrieve all recor

Select the file Use the scroll
control to move

format from the the list up and
list
and down
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Previous searches

As you perform searching and browsing within Digitool these are recorded
for your current session. To access these previous searches click the
“Previous Search” tab.

Click this button to delete the
search from the list (it will not
delete it from your saved
“Seach Histroy”

Click this button
to view the
searches results

Home  Search Results RYCUTTERTT] b End session  /{elp
RN ANB

Collection Search Request Ho. of Record® Actiong

T s W-Publisher= siblings and friends 141 X0 <

This shows the . .
_ . Click this button
This is the This shows the number of osave the
collection that details of the records retrieved
search to your
was searched search when the search “ ; "
Search Histroy
was made

This will display a page listing the searches, the collection that was
searched, the search request made, the number of records that the search
returned and options for deleting, viewing or saving the search to your
“Search History”.
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Search history

The search history is created by the user clicking the save button in the
“Previous Search” page as described on Page 18.

Click this button to delete the
search from the list (it will not
delete it from your saved
“Seach Histroy”

Click this button
to view the
searches results

Home Search Results Previous Searches 3 Basket
e-Shelf [BECETG WIS GLMY Preferences i User Information

End session  Hulp

Collection Search Request
Timescapes W-Publisher= siblings and friends 141 (C3)(&)
This shows the
This is the This shows the number of
collection that details of the records retrieved
was searched search when the search
was made
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Viewing case and object data

Within the archive there are two main types of object, a case object that
contains a number of data objects plus metadata about the case and data
objects that may be documents, images, audio or video. Access to the
these two types of objects can be performed in number of places within the
archive, these are described on the following pages.

Brief View

Click this icon to
view the object

Home Search Previous Searches

Search 'W-Publisher= siblings and friends' in 'Timescapes''

Brief view BELICRTCY a0 =T BV

Records 61- 80 of 141

61 Siblings and Friends

Carl
Image
o
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Viewing case and object data: continued

Table View

Search 'W-Publisher= siblings and friends' in ‘Timescapes' Collection [ Sorted by Ranking ]

GHCIRGG A Table view RETUEYGEY

Records 61- 80 of 141

Project Pseudonym Data Type Case Files Data File
61  Silings and Friends Carl Image Pre|
62  Siblings and Friends Carl Image it i

Click this icon to
view the case
object

Click this icon to
view the data
object

Full View

| Home Search Previous Searches  Personalise  Basket

Search 'W-Publisher= siblings and friends' in 'Timescapes' Collection [ Sorted by Ranking ]

Brief view Table view RTEY (Y
Record 61 of 141

sheet - JPEG Image (293 K)

Click either of
these icons to

Click this icon to
view the case

object view the data

object




timescapes _

An ESRC Qualitative Longitudinal Study

Viewing case and object data: continued

Previous Search

Home  Search Results Personalise  Basket End session  Help
RYANB

Collection Search Request No. of Records Actions

Timescapes W-Publisher= making of modern matherhoods 120 X @ =)

Timescapes W-Publisher= siblings and friends w« 0 &

Timescapes System Number= 000004076 1 ®0G &

Click this icon to
view the data
object

Search History

Home Search Results Previous Searches Basket End session  Help
e-Shelf IRECEICGISTLME Preferences fll User Information RYANB
Collection Search Request No. of Records Actions
Timescapes W-Publisher= sibiings and friends 141 (o)
Timescapes ‘W-Publisher= making of modern motherhoods 120 ®@

N

Click this icon to
view the data
object
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Basket or e-Shelf

The Basket or e-Shelf allows the users to save selected search results, to
organise these into folders and to annotate the search result with a note.
The user can also access the full data record for the object and access the
object from the folders.

Home  Search

Resu's  Previous Searches [0 Tl Basket End sessivn

meerenm il 1-“'-

R CHE TR EIYE e Shelf Table

Basket contains 2 records

Help

Folders

Cy BICK @ [Moveto.. v [Copyto. ~|

[T Basket(2) ]
I test(0) ]

No. Title Note Object Actions

-
o Workshop One )]
2 2006 Interview C} @

. This button allows you to create a new folder.

. This button allows you delete selected folders, the “Basket” folder cannot be deleted.
. This button allows you to make the selected folder visible to the public.

. This button allows you to change the display order of the selected folders.

. This button allows you delete selected records from the folder.

. This button allows to clear ALL the contents of the selected folders.

. This drop down allows you to move records between folders.

. This drop down allows you to copy records between folders.

. This button allows you to select the folder.

10. This button allows you to select the record in the folder.

1

1. This button allows to access the full data record for the object.

12. This entry will display any notes you have entered for the record.
13. This entry allows you to view the object.
14. This button allows you to add a note to the record.



